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Introduction

This Guide serves as a general reference for students who wish to apply to NUS graduate 
coursework / research programmes using the Graduate Admission System (GDA). 

This Guide depicts the version of GDA having the release date of 12 November 2015.

The  information presented here are purely illustrative, and not reflective of actual 
admission information.

As the admission requirements will vary from programme to programme, please expect 
to encounter pages and instructions that are different from those shown in this Guide.

If you need assistance on your online application, please contact the respective Faculty / 
School that you are applying to directly.
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http://www.nus.edu.sg/admissions/graduate-studies/graduate-programmes.php
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At the Login Page

Applicant Guide for Graduate Admission System

Existing users: Log in here using your 
email address and password.

Existing users who have forgotten your password: Click here to reset.

New users: Click here to create your account.

Link to the Graduate Admission System:  https://inetapps.nus.edu.sg/GDA2/Home.aspx

https://inetapps.nus.edu.sg/GDA2/Home.aspx
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First Timer: Create New Account

Your email address will also be your
User ID.

If you forget your password, you can
click on the “reset password” link on
the main page. The link to authorize
the password reset will be sent to this
email address.

Hence it is important to remember the
email address that you are using for
your GDA account.
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Homepage

Remember to read the instructions 

on the homepage carefully.

Click on “Basic Programme Info” to add, edit  or submit  your application to graduate programme.  
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Basic Programme Information

.

Click on “Create New Application” to add a brand new application.
For existing applications which have yet to be submitted online, you 
can click on the relevant links to Edit, Apply or Delete.
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Create New Application

.

Additional info applicable to graduate research programmes only

If you intend to study on self-support, upload relevant documents 
such as pay slips and back statements by clicking on this link.  

Fill up the relevant details for your application and then click on the Save button.
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Create New Application

.

Clicking on the “Apply” link will take you next to the Check Preference page.

Check for the order of preference before you proceed to “Next”. If you wish to amend the order, click on the “Previous” button.

Note: Your order of preference is important when you apply for multiple programmes under the same Faculty / School within an application cycle.
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Re-ordering of Preference

.

Click on the Up and Down links to re-order your preference. 

Click on “Apply” again to proceed. At the Check Preference page, click on the “Next” button.
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View Instructions

Click on “Instructions” to view instructions from the Faculty / School that are applicable to the  
programme that you are applying. Follow these instructions carefully.

Note

To navigate to the various sections, 
you can either:

• Click on the “Next” button at the 
bottom of each section

• Click on the links at the left panel 
to “jump” to the specific sections 
directly
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Personal Particulars

Click on “Personal Particulars” to fill in required
personal information such as name, gender, date of
birth and citizenship.

Some other information will also be required based
on the info that you provide (e.g. NRIC number for
Singapore Citizens / Permanent Residents).

You can click on the “Upload” button to upload scanned 
copy of your Photo ID (such as National Identification Card, 
Passport, Driver’s License etc).  

The uploaded document will be indicated at the bottom of 
the Personal Particulars Page.
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Contact Information

Click on “Contact Information” to fill in your personal contact, mailing contact and next of kin contact.

Click on the “Edit” or “Add” links to fill in the 
contact info under the respective pages.

Note that personal contact and next of kin 
contact info  are compulsory, while mailing 
contact is optional.
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Academic Qualifications

Click on “Academic Qualifications” and input your qualifications in reverse chronological order.

You can click on “Upload
Academic Transcript” and
“Upload Degree Scroll” to
upload softcopies of these
documents at this section.
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Add Academic Qualification

Step 1

Click on the “Search” link, then input key words on 

the next page to search for related qualifications.

Step 2

Click on the relevant qualification. 

You will then be taken back to the Add Academic 

Qualification page with that qualification selected.

Step 3

Proceed to key in the rest of the information 

and click on the “Save” button when done.
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Test Details

Language Proficiency

Awards/Prizes

Step 1: Click on 

the “Add” button.

Step 2: Fill in the relevant 

information  then click on “Save”.

It is not mandatory to fill up these sections.
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Work Experience

Click on “Work Experience” and input your employment history in reverse chronological order.

The total number of years of working experience will be computed and displayed. This
is to help you to check for accuracy of the dates that you have keyed in.

You can also upload supporting documents (such as your resume) at this page, by
clicking on the “Upload Supporting Doc” button.

If you do not have any working experience at the point of application, you can leave
this section blank.
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Work Experience (cont’d)
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Membership / Publications
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Referee

If the Faculty / School requires referee report(s) for your application to the programme, 

click on “Referee” to provide info on your referee(s) and assign them to your application. 

Step 1: Click on 

“Assign Referee” button.

Step 2a: If referee record(s)

are already created, check

against the record(s) and

then click on “Assign”.

Step 2b: If referee record(s) not

created yet, click on “Create New

Referee” instead. On the next page,

key in referee details, click “Save”

and “Next”. Then do Step 2a to

assign referee.

Note: Referee record can also be created by clicking on Referee Details > Create New Referee  



Submission of Referee Report

Upon your online submission of

application (refer to slide 29), 

your referee(s) will receive an 

email notification inviting them 

to submit their report online.

Your referees are given a deadline of 14 days from the date of the email notification to submit
their referee report (i.e. the link provide in the email notification will expire after 14 days).

Some Faculties / Schools allow applicants to manually trigger the email notification to their referee before the
application is submitted online. If the programme that you are applying to allows for this, you can trigger the
email at the Referee Details page (slide 34). Thereafter, your referee(s) will not receive a second email
notification if they have submitted their report by the time you submit your application online.
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Essay

There are some programmes which require applicants to submit essay(s) as part of
their application.

Please note that questions that have been marked with the asterisk (*) are mandatory.
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Questionnaire

Likewise, some programmes which require applicants to answer a questionnaire as part of
their application. Questions that have been marked with the asterisk (*) are mandatory.
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Checklist

The majority of programmes also display a checklist for applicants to take note of what
documents are required for submission as part of the application process.
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Documents Upload

At the “Documents Upload” page, you can view / delete the documents that you have
uploaded at the other Sections.

You can also upload additional documents here under the Document Type “Others” by
clicking the “Add” button.
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Source of Information

Indicate at least one source of information.
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Disabilities and Special Needs
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Application Completeness Check

You can click on the “Application Completeness Check” at any point of your application to check
for outstanding sections that you need to fill up before you can submit the application online.
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Application Completeness Check (cont’d)

You will “pass” the Application Completeness Check when all the compulsory sections /
questions have been filled up.

After you have double-checked on incomplete optional pages and are ready to submit your
application online, click on the “Next” button.

Please note that your application will only be complete when you have submitted all the
required documents as indicated in the instructions / checklist from the Faculty / School.
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Online Declarations & Application Submission

Click on the “Submit” button to submit your application online.

Go through the steps again from Slide 6 onwards if you wish to 
apply for other programmes.
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View Application and Make Payment

After submitting your application online, you can click on “View Application / Make Payment” to make / 

view payment as well as to view the following:

• Application Form ( click on the respective Application Number )

• Checklist ( status updated by admission staff upon receiving your supporting documents )

• Instructions from Faculty/School

• Supporting documents uploaded

• Application Status

• Admission Status 



31Applicant Guide for Graduate Admission System

Viewing Application
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Making Online Payment

Step 1: Click on “Pay/View”.

Step 2: Click on “Proceed to pay”.

Step 3:

Check against application(s) that you wish to make payment for.

Select the mode of online payment. 

Click the “Make Payment” button.
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Credit/Debit Card (Visa/MasterCard) Internet Debit Card American Express Credit Card

Making Online Payment (cont’d)

You can click on the “Receipt” 

link to view / print the receipt.
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Referee Details

Click on “Create/Edit Referee” to do the following:

1. Create info for new referee

2. Edit / delete info for existing referee

3. View online submission status of referee report

4. Trigger email notification to referee on referee report submission 

2

3
1

As your referee is given 14 days to submit his / her referee
report after receiving the email notification, please remind your
referee to submit the report when the deadline is nearing and
the report status remains as “pending submission”.

4
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Change Password
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Thank you


